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CAN MY CHILD GET HELP IN TESTS AND EXAMINATIONS? 
SPECIAL ARRANGEMENTS FOR PUPILS WHO HAVE SPECIAL EDUCATIONAL NEEDS 

 

A pupil who has special educational needs may need special support arrangements in order to take 

tests and examinations.  There is a range of possible support.   

 

Who might be eligible to have special support arrangements? 

 

Pupils who receive support at School Action or School Action Plus or who have a Statement of 

Special Educational Needs may be eligible to have special support for tests and examinations. (N.B. A 

pupil who has a Statement does not automatically qualify for special arrangements) 

 

Which tests and examinations does this cover? 

End of Key Stage Assessments (SATS or Standard Assessment Tests) 
Public examinations: GCSE, GNVQ, GCE A Level and VCE 

 

Why is this special support available? 

A pupil who receives support for class work and course work may also need special arrangements in 

examinations and tests. This may help to ensure that the pupil is tested fairly. 

 

What sort of support is possible? 

There is a range of possible special support.   This may include: 

Access to questions 
• additional time 

• supervised breaks 

• modification of questions (such as enlarged print, braille, etc.) 

• reading of the questions (by a person or computer software) 

• sign language 

• amplifying of sound in aural tests 

• coloured overlays and papers 

• a prompter (a person who helps the pupil stay on task) 

 

Answering questions 
• use of a typewriter or word processor  

• braille 

• use of specialist communication aids and voice operated software 

• a transcript (copy). If the pupil’s writing, typing or word-processing is likely to be difficult for 

the examiner to read a member of staff can produce a transcript (copy) for the examiner to use. 

These arrangements also cover braille.  

• an amanuensis (scribe).  This is someone who writes down, types or word processes a pupil’s 

dictated answers to the questions 

• a practical assistant or helper to help the pupil in practical tests and make sure that the pupil is 

safe 
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Where the pupil takes the test or examination 
It may be possible for the pupil to take the test in a separate room, at home or in hospital. 

 

Coursework time limits 
More time to complete coursework may be possible. 

 

Exemption 
It may be possible for a pupil not to take a test, if the test is part of a larger examination, and only 

tests one skill which is the one in which the pupil is disabled. 

 

Disapplication 
Occasionally and in exceptional circumstances, a child may not be entered for a Standard 

Assessment Test (SAT) or other examination. This is called disapplication. When a pupil is disapplied 

for SATs they are not entered for any part of the SATs. Schools may decide to disapply a pupil 

from the SATS tests. You should ensure that this is in the best interests of your child. 

 

How will I know if my child needs special arrangements? 

The school should discuss the possibility of any special arrangements with you well in advance. 

 

If you have any concerns discuss them with the school or the centre.  You can talk to the class 

teacher, subject teacher, SENCo (special educational needs co-ordinator), Head of Year, Head 

Teacher.  Try to raise this issue with them as early as possible in the school year to allow for 

discussions and arrangements to take place.   

 
Who is responsible for requesting special arrangements? 

End of Key Stage Assessments (SATS):   
The school or centre is responsible for this at Key Stage 1.  At Key Stage 2 and 3 the school or 

centre needs to ask for permission from the local education authority for some types of special 

arrangement. 

 

Public examinations: 
The Head of the school or centre is responsible for requesting special arrangements from the 

examining body.  

 

Requests for special arrangements need to be made as early as possible in the school year. 

 

What evidence may the school need to provide? 

End of Key Stage Assessments (SATS): 
Evidence may include:  

• assessment by the school or centre 

• an Individual Education Plan (IEP)  

• a Statement of SEN 

• medical information or evidence from other external agencies 
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Public examinations (GCSE, GNVQ, GCE A Level and VCE) 
One or more of the following is needed: 

• historical evidence of the pupil’s difficulties  

• an up to date Statement of SEN 

• an up to date report from an Educational Psychologist or appropriately qualified teacher 

 

In some circumstances other evidence may be needed, such as medical information or evidence from 

other external agencies. 

 

When would the evidence that is needed be discussed? 

A good time to discuss what evidence is needed is at the IEP review for your child, or at the Annual 

Review or Transition Review, if your child has a Statement. This can then be written in to the 

Individual Education Plan or Statement, if appropriate. Remember that requests need to be made as 

early as possible in the school year, so you should not wait for the next formal review if that may 

delay things.  

 

Who should I talk to find out more about special arrangements? 

 

You can talk to: 

• the class teacher or subject teacher, the SENCO or Head of Year, the Head or Principal of 

the school or centre 

• your Parent Partnership Service (contact details at the end of this leaflet) 

 

Who do I talk to if I have asked about special arrangements and nothing has happened? 

You can talk to 

• the school or centre: appropriate staff, the head or principal, the governors 

• the Parent Partnership Service 

• the LEA 

 

 

 

 

 

 

 


